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N515

COMNAVAIRESFOR INSTRUCTION 3590.1F CHANGE TRANSMITTAL 1

Subj: GUIDELINE FOR COMPETITIVE AWARDS

Encl: (1) Revised page 1 of enclosure (3)
(2) Revised page 1 of enclosure (4)
(3) Revised page 1 of enclosure (6)
(4) Revised page 1 of enclosure (7)

1. Purpose. To issue change 1 to the basic instruction.

2. Action

a. Remove page 1 of enclosure (3) to the basic instruction
and replace with enclosure (1) of this change transmittal.

b. Remove page 1 of enclosure (4) to the basic instruction
and replace with enclosure (2) of this change transmittal.

c. Remove page 1 of enclosure (6) to the basic instruction
and replace with enclosure (3) of this change transmittal.

d. Remove page 1 of enclosure (7) to the basic instruction
and replace with enclosure (4) of this change transmittal.

Distribution: (COMNAVRESFORINST 5218.2C)
List A (A3 (N095) only)

B1 (23C, FR8 only)
B2 (FR3, FR4, FR5, FR8, FR14, FR16, FR20 (COMNAVRESINTCOM),

LANT/PACREP COMNAVAIRESFOR Liaison only)



COMNAVAIRESFORINST 3590.1F CH–1

ENSIGN C. H. HAMMANN AWARD
NAF and NAVAIRES WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions:

Yes = 3 Points (pts)
No = 0 pts

100-90 Percent = 3 pts
89–80 Percent = 2 pts
79-70 Percent = 1 pts

<70 Percent = 0 pts

1. Peacetime Contributory Support (PCS): (36 pts) Points

a. Annual Training (AT)/Active Duty for Training (ADT) (20 pts)

b. Inactive Duty Training (IDT)/Inactive Duty Training Travel
(IDTT) (8 pts)

c. Exercise support (8 pts)

Note: Include all numbers and calculations used in paragraphs 1a through (A
1C in your awards submission. Use the following formulas to calculate the
points:

For AT/ADT:

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise Support days) X (Maximum attainable points)
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training
days )

2. Personnel Support: (30 pts) Percent or (R
Y/N Points

a. Percent of personnel eligible who reenlisted/extended.

b. Percent of E3–E6, Time-in-Rate (TIR) eligible personnel
who participated in the advancement exam.

c. Percent of TIR eligible personnel who passed the
advancement exam.

Enclosure(3)



COMNAVAIRESFORINST 3590.1F CH-1

NAVAIRESCEN C. H. HAMMANN AWARD
WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions:

1. Peacetime Contributory Support (PCS): (36 pts)

a. AT/ADT (20 pts)

Yes = 3 Points (pts)
No = 0 pts

100–90 Percent = 3 pts
89–80 Percent = 2 pts
79–70 Percent = 1 pts
<70 Percent = 0 pts

Points

b. IDT/IDTT (8 pts)

c. Exercise support (8 pts)

Note: Include all numbers and calculations used in paragraphs 1a
through 1C in your awards submission. To calculate the points use the
following formulas:

For AT/ADT:

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise Support days) X (Maximum attainable points)
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training days)

2. Personnel Support: (30 pts) Percent or
Y/N Points

a. Percent of personnel eligible who reenlisted/extended.

b. Percent of E3-E6, TIR eligible personnel who
participated in the advancement exam.

c. Percent of TIR eligible personnel who passed the
advancement exam.

(A

(R

Enclosure (4)



COMNAVAIRESFORINST 3590.1F CH-1

CAPTAIN ROBERT I. BARTO TROPHY AWARD
SMALL UNIT (</= 50 billets) WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions:

Yes = 3 Points (pts)
No = 0 pts

100–90 Percent = 3 pts
89-80 Percent = 2 pts
79-70 Percent = 1 pts

<70 Percent = 0 pts

1. Peacetime Contributory Support: (PCS) (36 pts)

a. AT/ADT (20 pts)

b. IDT)/IDTT (8 pts)

c. Exercise support (8 pts)

Note: Include all numbers and calculations used in paragraphs 1a
through 1C in your awards submission. To calculate the points use
the following formulas:

For AT/ADT:

Points

(A

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise Support days) X (Maximum attainable points)
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training days)

2. Personnel Support: (30 pts) Percent or (R
Y/N Points

a. Percent

b. Percent
participated in

c. Percent

of personnel eligible who reenlisted/extended.

of E3–E6, TIR eligible personnel who
the advancement exam.

of TIR eligible personnel who passed the
advancement exam.

d. Percent of NPS on board 12 months after enlistment.

Enclosure (6)



COMNAVAIRESFORINST 3590.1F CH-1

CAPTAIN ROBERT I. BARTO TROPHY AWARD
LARGE UNIT (> 50 billets) WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions:

1. Peacetime Contributory Support (PCS): (36 pts)

Yes = 3 Points (pts)
No = 0 pts

100–90 Percent = 3 pts
89-80 Percent = 2 pts
79–70 Percent = 1 pts

<70 Percent = 0 pts

Points

(A

a. AT/ADT (20 pts)

b. IDT/IDTT (8 pts)

c. Exercise support (8 pts)

Note: Include all numbers and calculations used in paragraphs 1a
through 1C in your awards submission. To calculate the points use the
following formulas:

For AT/ADT:

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise Support days) X (Maximum attainable points)
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training days)

2. Personnel Support: (30 pts) Percent or (R
Y/N Points

a. Percent of personnel eligible who reenlisted/extended.

b. Percent of E3-E6, TIR eligible personnel who
participated in the advancement exam.

c. Percent of TIR eligible personnel who passed the
advancement exam.

Enclosure (7)



DEPARTMENT OF THE NAVY
COMMANDER NAVAL AIR RESERVE FORCE

4400 DAUPHINE STREET
NEW ORLEANS, LOUISIANA 70146-5200

COMNAVAIRESFORINST 3590.1F
N1

COMNAVAIRESFOR INSTRUCTION 3590.1F

Subj: GUIDELINES FOR COMPETITIVE AWARDS

Ref: (a)

Encl: (1)
(2)
(3)
(4)
(5)
(6)

(7)

(8)

(9)

SECNAVINST 5214.2B

Conway Trophy
Ensign C. H. Hammann Award
Ensign C. H. Hammann Award NAF and NAVAIRES Worksheet
NAVAIRESCEN Ensign C. H. Hammann Award Worksheet
Captain Robert I. Barto Trophy Award
Captain Robert I. Barto Trophy Award Small Unit (</= 50 Billets)
Worksheet
Captain Robert I. Barto Trophy Award Large Unit (>50 Billets)
Worksheet
Dale Phillips Memorial Award for the Reserve Flight Surgeon of the
Year
Noel Davis Trophy

(10) Reserve Aviation Ordnanceman of the Year
(11) Activity Award for Achievement in Safety Ashore
(12) Aviation Safety Pro Award

1. Purpose. To furnish information concerning eligibility, time frame,
nominating procedures, and criteria for competitive awards within Commander,
Naval Air Reserve Force (COMNAVAIRESFOR).

2. Cancellation. COMNAVAIRESFORINST 3590.1E

3. Action. Competition provides an increased incentive to maximize
peacetime contributory support and mobilization potential, increase
readiness, and recognize excellence. Enclosures (1) through (12) of this
instruction are to be used as guidelines for competitive awards. References
applicable to a specific enclosure are listed at the beginning of that
enclosure.

4. Form. The Personal Award Recommendation, OPNAV 1650/3; S/N 0107–LF–016–
5015 is available from the Naval Inventory Control Point, NAVSUP P2002D.

5. Reports. Per reference (a), the reporting requirements contained within
are exempt from control.

M. B. NORGART 
Deputy

Distribution: (See next page)



COMNAVAIRESFORINST 3590.1F

Distribution: (COMNAVRESFORINST 5218.2C)
List A (A3 (N095) only)

B1 (23C3, FR8 only)
B2 (FR3, FR4, FR5, FR14, FR16, FR20 (COMNAVRESINTCOM)

LANTREP/PACREP COMNAVAIRESFOR Liaison only)

Copy to:
Naval Reserve Association (Washington)
Navy League Headquarters (Washington)
McDonnell–Douglas Corporation/Lockheed–California Company



CONWAY TROPHY

COMNAVAIRESFORINST 3590.1F

Ref: (a) OPNAVINST 1650.23C

1. Background. The Conway Trophy is named in honor of Lieutenant Edwin
Francis Conway, U.S. Navy, Commanding Officer of the Naval Reserve Aviation
Base Floyd Bennett Field. Lieutenant Conway was killed in an airplane crash
on 17 January 1933. The Conway Trophy, donated to the Navy Department
anonymously, was first presented in 1936.

2. Eligibility. Presented to the Naval Air Station (NAS) judged most
efficient in performing its mission.

3. Competitive Period. Annual – fiscal year.

4. Nominations. Commanding Officer(s) (COs), will submit in the format per
reference (a) the significant accomplishments which occurred during the award
period. This input must reach COMNAVAIRESFOR (N5) by 15 November each year.
In
H.

5.

addition, using a separate cover letter, NAS COs will submit an Ensign C.
Hammann Award Worksheet (see enclosure (3) of this instruction).

Criteria

a. Success in carrying out assigned mission.

b. Total quality enhancement that increases productivity and quality of
life.

c. Award standings (i.e., Secretary of the Navy (SECNAV) Energy
Conservation, Environmental, Natural Resources, Pollution Prevention; Morale,
Welfare and Recreation (MWR), Recycling, etc.)

d. Navy Occupational Safety and Health (NAVOSH) programs and records.

e. Equal Employment Opportunity Programs.

f. Community relations and participation.

g. Ensign C. H. Hammann Award Worksheet.

6. Award. The trophy will be presented by COMNAVAIRESFOR and held by the
winner until the results of the next competition are announced. The previous
year’s winner is responsible for getting the trophy to the new winner. The
winner of the Conway Trophy will be the COMNAVAIRESFOR nominee for the
Commander in Chief’s Installation Excellence Award, which is a calendar year
award.

7. Responsible Code. COMNAVAIRESFOR (N5)

Enclosure (1)



COMNAVAIRESFORINST 3590.1F

ENSIGN C. H. HAMMANN AWARD

1. Background. The Ensign C. H. Hammann Award is named in honor of Ensign
C. H. Hammann, who, as a Naval Air Reservist during World War I, was awarded
the Medal of Honor for extraordinary heroism in effecting a rescue under
hazardous conditions. Ensign Hammann, a fighter pilot, while flying an
Italian Macchi M–5, single seat fighter flying boat, in a flight of fighters
and bombers from NAS Porto Corsini, Italy was attacked by a superior force of
Austrian planes. During the ensuing battle, one American plane was downed.
Ensign Hammann, in his own crippled aircraft, evaded the enemy and landed in
open water next to his down comrade, took him onboard and flew back to base.
Ensign Hammann was killed in the crash of a Macchi M-5 at Langley Field,
Virginia about a year later. A destroyer was commissioned in 1939 in his
honor, USS HAMMANN (DD 412). The award, sponsored by COMNAVAIRESFOR, was
first awarded in 1990.

2. Eligibility. There are two competitive categories: Naval Air Reserve
(NAVAIRES)/Naval Air Facility (NAF) and Naval Air Reserve Center
(NAVAIRESCEN).

3. Competitive period. Annual – fiscal year.

4. Nominations . COs will submit a C. H. Hammann Award worksheet which
covers the period of the award. This input must reach COMNAVAIRESFOR (N5) by
15 November each year. The Ensign C. H. Hammann Award worksheets will be
distributed by COMNAVAIRESFOR (N5) via e-mail by 15 July each year.

5. Criteria

a.

b.

c.

d.

e.

f.

g.

Peacetime Contributory Support

Personnel Support

Unit Support

Drilling Reservists Readiness

Funds Management (not applicable to NAVAIRESCEN)

Logistics (not applicable to NAVAIRESCEN)

Narrative of Accomplishments (maximum two pages)

6. Award. A plaque will be presented by COMNAVAIRESFOR to each category
winner. The Hammann Trophy, which is kept at COMNAVAIRESFOR Headquarters,
will be updated annually to display the name of the winning commands.

7. Responsible Code. COMNAVAIRESFOR (N5)

Enclosure (2)



COMNAVAIRESFORINST 3590.1F

ENSIGN C. H. HAMMANN AWARD
NAF and NAVAIRES WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions

Yes = 3 Points (pts)
No = 0 pts

100–90 Percent = 3 pts
89–80 Percent = 2 pts
79-70 Percent = 1 pts
<70 Percent = 0 pts

1. Peacetime Contributory Support (PCS): (36 pts) Points

a. Annual Training (AT)/Active Duty Training (ADT) (20 pts)

b. Inactive Duty Training (IDT)/Inactive Duty Training Travel
(IDTT) (8 pts)

c. Exercise support (8 pts)

Notes: Use the following formulas to calculate the points:

For AT/ADT:

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise Support days) X (Maximum attainable points).
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training
days )

2. Personnel Support: (30 pts) Percent or R)
Y/N Points

a. Percent of personnel eligible who reenlisted/extended.

b. Percent of E3–E6, time–in–rate (TIR) eligible personnel
who participated in the advancement exam.

c. Percent of TIR eligible personnel who passed the
advancement exam.

Enclosure(3)



COMNAVAIRESFORINST 3590.1F

Percent or
Y/N Points

d. Percent of Non Prior Service (NPS) on board 12 months
after enlistment.

e. Percent of Training and Administration of Reserve (TAR)
personnel assigned who have been recognized with a Flag Letter of
Commendation (LOC) or personal award (Navy and Marine Corps
Achievement Medals (NAMs), Navy Commendation Medal (COMs) or
Meritorious Service Medal (MSMs)) (45 percent or more= 3pts,
30-44.9 percent= 2pts, 15-29.9 percent= 1pt, less than 15
percent= 0pts).

f. Percent of Drilling Reservists assigned who have been
recognized with a Flag LOC or personal awards (NAMs, COMs or
MSMs) (10 percent or more= 3pts, 6–9.9 percent= 2pts, 2-5.9
percent= 1pt, less than 2 percent= 0pts).

g. Percent of E8 and below who have been before
the Professional Development Board (PDB) within the last 12
months .

h. Does the command have a Sailor of the Year (SOY)/Sailor
of the Quarter (SOQ) program? (Y/N)

i. Does the command have a TAR Sponsor Program? (Y/N)

j. Has the command presented any NAMs for recruiting new
Sailors this past year? (Y/N)

3. Unit Support: (15 pts)

a. Are valid billet assignments completed within 30 days?
(Y/N)

b. Are average Gain Delay days below 7 days? (Y/N)

c. Are trouble tickets logged within 30 days of gain error?
(Y/N)

d. Is Reserve Force Squadron (RESFORON) billet manning
greater than or equal to 80 percent? (Y/N)

e. Are 95 percent of Civilian Occupational Skills
Questionnaire (COCI) forms recorded.

4. Selected Reserve Readiness: (9 pts)

a. Percent of enlisted personnel who have completed Annual
Professional Mobilization Training (PMT) requirements
(24 hours/year required).

Enclosure (3) 2



COMNAVAIRESFORINST 3590.1F

Percent or
Y/N Points

b. Percent of first year NPS personnel that completed
accession training within 12 months.

c. Have all NPS personnel completed permanent rating
designation within 24 months? (Y/N)

5. Funds Management: (8 pts) (This section is completed by
COMNAVAIRES FOR)

a. Reports (4 pts)

(1) Are comptroller monthly cost reports accurate and
on time?

(2) Condition of financial reports (i.e., unmatched
disbursements, outstanding travel advancements, collected
reimbursements).

b. Budget Management (4 pts)

(1) Planned and executed at 99.7 percent?

(2) Effective management of civilian personnel Full Time
Equivalent (FTE) budget?

6. Logistics: (9 pts)

a. Is the Supply Department’s Government Commercial Program Card
(GCPC) balance less than 30 days old? (Y/N)

b. Has the most recent required Defense Property Accounting System
(DPAS) inventory been completed (signed and filed in the CO’s safe)?
(Y/N)

c. Have uniforms for Drilling Reservists been received or placed
on order within 30 days after affiliation? (Y/N)

Note: NASs complete questions d through f below only to satisfy
requirements for their Conway Trophy submissions. For NASs
only, the six questions in the logistics grading section are worth
1.5 pts each.

d. Does the NAS have any outstanding Repairable Carcass
Bills? (Y/N)

e. Is squadron I–Owe–You (IOU) material returned to supply within
48 hours? (Y/N)

f. Is Point of Entry for repairable 65 percent or greater, and
is the net for repairable 85 percent or greater? (Y/N)

Enclosure (3)



COMNAVAIRESFORINST 3590.1F

7. Narrative: (maximum of two pages) (5 pts)

Note: The narrative should address: Innovative concepts employed
within the command and how the command fosters a fulfilling and fun
work environment.

8. Scoring
Subtotals
PCS (36 pts)
Personnel Support (30 pts)
Unit Support (15 pts)
SELRES Readiness ( 9 pts)

Enclosure (3)

Funds Management ( 8 pts)
Logistics ( 9 pts)
Narrative ( 5 pts)
Command Total (109 pts)

Points



COMNAVAIRESFORINST 3590.1F

NAVAIRESCEN C. H. HAMMANN AWARD
WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions:

1. Peacetime Contributory Support (PCS): (36 pts)

a. AT/ADT (20 pts)

Yes = 3 Points (pts)
No = 0 pts

100-90 Percent = 3 pts
89–80 Percent = 2 pts
79–70 Percent = 1 pts

<70 Percent = 0 pts

b. IDT/IDTT (8 pts)

c. Exercise support (8 pts)

Notes: To calculate the points use the following formulas:

For AT/ADT:

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

Points

(Total AT/ADT Exercise Support days) X (Maximum attainable points).
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training days)

2. Personnel Support: (30 pts) Percent or R)
Y/N Points

a. Percent of personnel eligible who reenlisted/extended.

b. Percent of E3-E6, TIR eligible personnel who participated
in the advancement exam.

c. Percent of TIR eligible personnel who passed the
advancement exam.

Enclosure (4)



COMNAVAIRESFORINST 3590.1F

Percent or
Y/N Points

d. Percent of NPS on board 12 months after enlistment.

e. Percent of TAR personnel assigned who have been
recognized with a Flag LOC or personal awards (NAMs, COMs or
MSMs) (45 percent or more= 3pts, 30-44.9 percent= 2pts, 15-29.9
percent= 1pt, less than 15 percent= Opts) .

f. Percent of Drilling Reservists assigned who have been
recognized with a Flag LOC or personal award (NAMs, COMs or
MSMs) (10 percent or more= 3pts, 6–9.9 percent= 2pts, 2–5.9
percent= 1pt, less than 2 percent= 0pts).

g.
the PDB

h.

i.

j.
Sailors

Percent of E8 and below personnel who have been before
within the last 12 months.

Does the command have a SOY/SOQ Program? (Y/N)

Does the command have a TAR Sponsor Program? (Y/N)

Has the command presented any NAMs for recruiting new
this year? (Y/N)

3. Unit Support: (15 pts)

Are valid billet assignments completed within 30 days?
(Y/N)

b. Are average Gain Delay days below 7 days? (Y/N)

Are trouble tickets logged within 30 days of gain error?
(Y/N)

d. Is RESFORON billet manning greater than/equal to 80
percent? (Y/N)

e. Are 95 percent of COCI forms recorded.

Drilling Reservists Readiness: (12 pts)

a. Percent of enlisted personnel who have completed PMT
requirements (24 hours/year required).

b. Percent of first year NPS personnel that completed
accession training within 12 months.

Enclosure (4)



COMNAVAIRESFORINST 3590.1F

Percent or
Y/N Points

c. Have all NPS personnel completed permanent rating
designation within 24 months? (Y/N)

5. Narrative: Maximum of two pages (5 pts)

Note: The narrative should address: Innovative concepts employed within the
command and how the command fosters a fulfilling and fun work environment.

6. Scoring

Subtotals Points
PCS (36 pts)
Personnel Support   (30 pts)
Unit Support (15 pts)
SELRES Readiness ( 9 pts)
Narrative ( 5 pts)
Command Total (95 pts)

Enclosure (4)



COMNAVAIRESFORINST 3590.1F

CAPTAIN ROBERT I. BARTO TROPHY AWARD

1. Background. The Captain Robert I. Barto Trophy is awarded each year to
the best reinforcing/sustaining unit. The award is named in recognition of
the late Captain Robert I. Barto, U.S. Naval Reserve (Retired). Captain
Barto flew over 4,500 hours in 80 types of aircraft during his career and was
instrumental in Congressional passage of legislation while President of the
Naval Reserve Association.

2. Eligibility. Any COMNAVAIRESFOR augmentation unit. There are two
competitive categories: Small units, less than or equal to 50 billets, and
large units more than 50 billets.

3. Competitive Period. Annual – fiscal year.

4. Nominations. NAS/NAF/NAVAIRES/NAVAIRESCEN COs will nominate their top
augmentation unit in each category to COMNAVAIRESFOR (N3) by 15 November.
The nomination package will consist of a Barto Worksheet which will be
distributed via E–Mail by 15 July each year.

5. Criteria

a. Contributory Support

b. Personnel Support

c. Readiness

d. Narrative of accomplishments (maximum two page)

6. Award. A plaque will be presented by COMNAVAIRESFOR to each category (R
winner. The Barto Trophy, which is kept at COMNAVAIRESFOR headquarters, will
be updated annually to display the name of the winning commands.

7. Responsible Code. COMNAVAIRESFOR (N3)

Enclosure (5)



COMNAVAIRESFORINST 3590.1F

CAPTAIN ROBERT I. BARTO TROPHY AWARD
SMALL UNIT (</= 50 billets) WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

For percent/readiness formatted questions:

1. Peacetime Contributory Support:

a. AT/ADT (20 pts)

b. IDT)/IDTT (8 pts

c. Exercise support

Notes: To calculate the

For AT/ADT:

(Total AT/ADT PCS days)

)

(8 pts)

points use

(PCS) (36 pts)

the following

Yes = 3 Points (pts)
No = 0 pts

100–90 Percent = 3 pts
89–80 Percent = 2 pts
79–70 Percent = 1 pts

<70 Percent = 0 pts

formulas:

x (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise attainable

Points

support days) X (Maximum
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training days)

2. Personnel Support: (30 pts)

a.

b.
in the

c.

Percent of

Percent of
advancement

Percent of
advancement exam.

d. Percent of

points )

Percent or
Y/N Points

personnel eligible who reenlisted/extended.

E3–E6, TIR eligible personnel who participated

TIR

NPS

eligible

on board

personnel who passed the

12 months after enlistment.

(R

Enclosure (6)



COMNAVAIRESFORINST 3590.1F

Percent or
Y/N Points

e. Percent of Drilling Reservists Assigned who have been
recognized with a Flag LOC or personal award(NAMs, Corns, or MSMs).

(10 percent or more= 3pts, 6-9.9 percent= 2pts, 2-5.9 percent=
1pt, less than 2 percent= 0pts).

f. Percent of E8 and below who have been before the PDB
within the last 12 months.

g. Does the command have a SOY/SOQ Program? (Y/N)

h. Does the command have a Sponsor Program? (Y/N)

i. Has the command presented any NAMs for recruiting new
Sailors this year? (Y/N)

j. Does the command have the Patriot Program in place?

R) 3. Readiness: (9 pts)

a. Percent of enlisted personnel who have completed PMT
requirements (24 hours/year required).

b. Percent of first year NPS personnel that completed
accession training within 12 months.

c. Have all NPS personnel completed permanent rating
designation within 24 months? (Y/N)

4. Narrative. Maximum of two pages (5 pts)

Note: The narrative should address: Innovative concepts employed
within the command and how the command fosters teamwork and esprit
de corps.

5. Scoring
Subtotals Points
Contributory Support (36 pts)
Personnel Support (30 pts)
Readiness ( 9 pts)
Narrative ( 5 pts)
Command Total Points (80 pts)

Enclosure (6)
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CAPTAIN ROBERT I. BARTO TROPHY AWARD
LARGE UNIT (> 50 billets) WORKSHEET

Unit:

SCALES: For “Yes/No” formatted questions:

1.

For percent/readiness formatted questions:

Peacetime Contributory Support (PCS) :

a. AT/ADT (20 pts)

(36 pts)

Yes = 3 Points (pts)
No = 0 pts

100-90 Percent = 3 pts
89–80 Percent = 2 pts
79–70 Percent = 1 pts

<70 Percent = 0 pts

Points

b. IDT/IDTT (8 pts)

c. Exercise support (8 pts)

Notes : To calculate the points use the following formulas:

For AT/ADT:

(Total AT/ADT PCS days) X (Maximum attainable points)
(Total AT/ADT days used) - (AT/ADT Formal Training days)

For IDT/IDTT:

(Total IDT/IDTT PCS drills) X (Maximum attainable points)
(Total IDT/IDTT)

For Exercise Support:

(Total AT/ADT Exercise Support days) X (Maximum attainable points).
(Total AT/ADT days) - (AT/ADT PCS days) - (AT/ADT Formal Training days)

2. Personnel Support: (30 pts) Percent or
Y/N Points

a. Percent of personnel eligible who reenlisted/extended.

b. Percent of E3-E6, TIR eligible personnel who
participated in the advancement exam.

c. Percent of TIR eligible personnel who passed the
advancement exam.

(R
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Percent or
Y/N Points

d. Percent of NPS on board 12 months after enlistment.

e. Percent of Drilling Reservists Assigned who have been
recognized with a Flag LOC or personal award (NAMs, COMs, or
MSMs) (10 percent or more= 3pts, 6–9.9 percent= 2pts, 2–5.9
percent= 1pt, less than 2percent= 0pts).

f. Percent of E8 and below who have been before
the PDB within the last 12 months.

g. Does the command have a SOY/SOQ Program? (Y/N)

h. Does the command have a Sponsor Program? (Y/N)

i. Has the command presented any NAMs for recruiting new
Sailors this year? (Y/N)

j. Does the command have the Patriot Program in place?

R) 3. Readiness: (12 pts)

a. Percent of enlisted personnel who have completed PMT
requirements (24 hours/year required).

b. Percent of first year NPS personnel that completed
accession training within 12 months.

c. Have all NPS personnel completed permanent rating
designation within 24 months? (Y/N)

4. Narrative. Maximum of two pages (5 pts)

Note: The narrative should address: Innovative concepts employed
within the command and how the command fosters teamwork and esprit
de corps.

5. Scoring
Subtotals
Contributory Support (36 pts)
Personnel Support (30 pts)
Readiness ( 9 pts)
Narrative ( 5 Pts)
Command Total Points (80 pts)

Points
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DALE PHILLIPS MEMORIAL AWARD FOR THE RESERVE FLIGHT SURGEON OF THE YEAR

1. Background. Awarded in honor of Lieutenant Commander Dale W. Phillips,
MC, FS, USNR, a designated Naval Flight Surgeon who died in the crash of a
Marine Reserve AH-1W Cobra Helicopter on 8 September 1993. Awarding this
honor constitutes recognition of a Flight Surgeon, who, by sustained superior
performance, has exemplified the basic precepts practiced by Lieutenant
Commander Phillips during his Naval career.

2. Eligibility. Designated Naval Flight Surgeons, Lieutenant, or Lieutenant
Commander.

3. Competitive Period. Annual – calendar year.

4. Nominations. Submitted by the CO by 28 February to COMNAVAIRESFOR (N3M).

5. Criteria

a. Designated Flight Surgeon, Lieutenant, or Lieutenant Commander, who
was engaged in the practice of operational aerospace medicine during the
award period.

b. Sustained superior performance in all aspects of aerospace medicine.
It is not necessary for the nominee to have been a member of your command,
but to have performed this service for your command.

6. Award. A plaque will be presented by COMNAVAIRESFOR. Also, the Society
of Us. Naval Flight Surgeons will award a plaque and consider the nominee
for the U.S. Naval Flight Surgeon of the Year Award. The award consists of a
plaque and an honorarium presented by the Society of U.S. Naval Flight
Surgeons and a Letter of Commendation from COMNAVAIRESFOR.

7. Responsible Code. COMNAVAIRESFOR (N3M)
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NOEL DAVIS TROPHY

Ref: (a) SECNAVINST 1650.1F
(b) MIL-STD-2161 (AS) 18 Apr 85

1. Background. The Noel Davis Trophy is named in honor of Lieutenant
Commander Noel Davis, U.S. Naval Reserve. A graduate of the U.S. Naval
Academy and Harvard Law School, Noel Davis assumed command of the first
station for Naval Reserve Aviation in 1924 and later took command of all
Naval Reserve flying. In 1927 he began preparing a Keystone Pathfinder
aircraft, nicknamed “American Legion”, for the first nonstop flight from New
York to Paris. Lieutenant Commander Davis was killed in a plane crash on 27
April 1927 while preparing for that flight. Twenty–four days later, Charles
Lindbergh and his “Spirit of St. Louis” landed safely in Paris. The Noel
Davis Trophy, donated to the Department of the Navy by Harry F. Guggenheim,
was first presented in 1927.

2. Eligibility. Presented to RESFORON’s achieving the highest level of
mobilization readiness while contributing to fleet support requirements.
Noel Davis Awards will be based on criteria developed by each wing commander.
Each wing commander may develop criteria that allows for multiple nominees.
Wing commanders may nominate up to the following winners per wing:

Wing Nominated Winners
Per Wing

Commander, Reserve Patrol Wing (COMRESPATWING) 2
Commander, Fleet Logistics Support Wing (COMFLELOGSUPPWING) 3
Commander, Helicopter Wing Reserve (COMHELWINGRES) 3
Commander, Carrier Air Wing Reserve (COMCARAIRWINGRES) 3

3. Competitive Period. Annual – calendar year.

4. Nominations

a. RESFORON’s will: Submit a nomination package to their respective
wing commander by 31 January. Nomination packages will be under the criteria
established by their respective wing commander.

b. Wing Commanders will:

(1) Establish nomination criteria thresholds and subjective
evaluating attributes for squadrons assigned to their wing.

(2) Submit to COMNAVAIRESFOR (N3) nominated winners for each of their
competitive categories by 15 February.

5. Award

a. Plaques will be presented to the winners with the permanent trophy on
display at COMNAVAIRESFOR headquarters. Per reference (a) of this enclosure,
the Navy “E” Ribbon is authorized for wear by personnel of the winning
squadrons. In addition, winners are authorized to display either an “E” or a
depiction of the Navy “E” ribbon on squadron aircraft for the length of one
competitive cycle following the date of the award. The award shall be
painted on either one or both sides of the aircraft in the vicinity of the
cockpit.
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b. The “E” or ribbon will not exceed 8 inches in height. In those cases
where the “E” is awarded to the same squadron for consecutive competitive
cycles, service stripes will be painted under the “E.” In the case of ribbon
depictions, the “E” symbols will be placed per uniform regulations. On
aircraft painted with the tactical paint scheme, only approved colors are
authorized. Reference (b) of this enclosure applies.

6. Responsible Code. COMNAVAIRESFOR (N3)
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RESERVE AVIATION ORDNANCEMAN OF THE YEAR

1. Background. Awarded by the COMNAVAIRESFOR to an U.S. Navy Aviation
Ordnanceman (AO) assigned to a reserve unit or a Drilling Reservist serving
on active duty within a regular navy unit.

2. Eligibility. U.S. Navy Aviation Ordnance personnel in paygrades E4
through E6.

3. Competitive Period. Annual – 1 April through 31 March.

4. Nominations . Nomination packages are due to COMNAVAIRESFOR (N3W)
15 April. Submit via serialized letter as follows:

COMMAND NUMBER OF SUBMIT SUBMIT NOTES
TYPE NOMINEES ALLOWED TO VIA
SQUADRON 1 PER SQUADRON WING/CAG UNIT CO 1
STATION WEAPS 1 PER STATION COMNAVAIRES STATION CO 2

FOR N3W
IMA 1 PER IMA COMNAVAIRES STATION CO 2

FOR N3W
NAVAIRES 1 PER NAVAIRES COMNAVAIRES NAVAIRES CO 3

FOR N3W
SHIPS 1 PER SHIP COMNAVAIRES SEE NOTES 4,5

FOR N3W

Notes:

1. Wings/Carrier Air Groups (CAGs) will select one nominee from squadron
packages that were submitted, and submit the selected package to
COMNAVAIRESFOR (N3W).

2. At a station with AO’s assigned to an Intermediate Maintenance
Activity (IMA) the station and the IMA will select one nominee from both
the station and the IMA combined.

3. COMNAVAIRESFOR AO’s will review packages, determine one nominee from all
NAVAIRES combined, and submit via the applicable department head.

4. COMNAVAIRESFOR AO’s will review packages submitted from ships and
determine a nominee from all shipboard nominations.

5. Criteria. The nomination cover letter will be submitted in the following
format:

a. Full name, rate/rank, Social Security Number

b. Date and place of enlistment
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c. Advancement history

d. Family members (list names and ages)

e. Brief synopsis of significant professional achievements which warrant
selection

f. Awards

g. Off duty community involvement

h. Educational background:

(1) Years of formal schooling completed

(2) Other self study educational achievements attained

i. Commanding Officers comments

j. Enclosure (1) to the cover letter: Biography (narrative format),
beginning with date and place of birth, schooling, military service, current
assignment, awards and medals, family, etc. (Limit narrative to two double
spaced type written pages).

k. Enclosure (2) to the cover letter: Two black and white full length
plain background photos (one front and one side view) of the nominee in the
Service Dress Blue uniform, uncovered).

1. Enclosure (3) to the cover letter: Three most recent Enlisted
Performance Evaluations.

6. Award. The winner of the Reserve AO of the Year will be announced by
1 May. The winner will be presented the Navy and Marine Corps Commendation
Medal from COMNAVAIRESFOR and the nomination package will be forwarded to the
John W. Finn selection board. Runner–up will receive a Letter of
Commendation.

7. Responsible Code. COMNAVAIRESFOR (N3W)
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ACTIVITY AWARD FOR ACHIEVEMENT IN SAFETY ASHORE

Ref: (a) SECNAVINST 5100.15A
(b) OPNAVINST 5100.23D

1. Background. Reference (a) issued the policy and criteria of the SECNAV
Activity Award for Achievement in Safety Ashore. This award recognizes
outstanding Occupational Safety and Health (OSH) achievements by shore
activities throughout the Navy under the guidelines of reference (b).
COMNAVAIRESFOR participates in this competition by soliciting input from
Reserve NASs and NAFs annually, and by nominating one activity for the SECNAV
activity award. This instruction provides policy for the COMNAVRESFOR SECNAV
nominee and the required format for activity nominee submissions.

2. Eligibility. All Reserve NASs, and NAF Washington. Each NAS and NAF
which has received a rating of satisfactory in its most recent inspection by
the NAVOSH Oversight Inspection Unit as well as a satisfactory grade on its
last COMNAVRESFOR NAVOSH program evaluation, should participate in the
Activity Award for Achievement in Safety Ashore competition.

3. Competitive period. Annual - fiscal year.

4. Nominations . COs of Reserve NASs, and NAF Washington are encouraged to
submit a nomination letter containing a summarized two page critique of
safety accomplishments achieved during the previous fiscal year. Nominations
are due to COMNAVRESFOR (N465) by 31 October.

5. Criteria. Nominees are rated on the following information furnished in a
two page summarized nomination package:

a. Numerical scores on the last NAVOSH Oversight Inspection.

b. OSH Management Evaluation overall assessment and number of program
deficiencies.

c. Examples of positive command support.

d. Achievement of OSH Program Improvement Plans.

e. NAVOSH Staff. Number of fully qualified and partially qualified
full–time personnel.

f. Three year trends in civilian mishap compensation cost, civilian
mishap rates, military on duty mishap rates, fire mishaps, and motor vehicle
mishaps.

6. Award. A plaque/trophy will be presented by COMNAVAIRESFOR to the winner
each year.

7. Responsible Code. COMNAVAIRESFOR (N00AS)
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AVIATION SAFETY PRO AWARD

1. Background. Awarded to individuals in recognition of exceptional
aviation safety achievement.

2. Eligibility. Presented to personnel assigned to RESFORON's.

3. Competitive Period. Ongoing

4. Nominations. Nominations will be submitted in the same format as
required for a Flag LOC. A Personal Award Recommendation Form (OPNAV 1650/3)
is required to be submitted through the chain of command. A summary of
action is not required. A proposed citation is required and may not exceed
12 lines (in landscape print) with the closing sentence stating: (Petty
Officer (name) professionalism, initiative, and loyal dedication to duty
reflected credit upon (himself/herself), and resulted in (his/her) selection
as a Commander, Naval Air Reserve Force “SAFETY PRO.” Well Done!)

5. Responsible Code. COMNAVAIRESFOR (N00AS)
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